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AOMUHUCTPALINA .
APOMALLEBCKOIO MYHULUUNAINIBHOIO PAMOHA

NOCTAHOBNEHWE

AFX 0% 2022 Ne o4

c.Apomaiueso

O eHeceHUU UsMeHeHUl
e nocmaHoeneHue om 31.03.2011
Ne 23

B uensx npuvBegeHWs B COOTBETCTEWE C [AEWCTBYIOLUM 3aKOHOAATENLCTBOM,
pykosogcTBysck defepanbHbimM 3axoHom oT 27.07.2010 Ne 210-®3 «O6 opraHusaumu
NPEAOCTABMNEHUA [OCYAAPCTBEHHBIX W MyHWLWNaNbHbIX YCnyr», MOCTaHOBNEHWeM
AOMUHUCTPaumu ApoMaLLEeBCKOro MyHuuunansHoro paivona ot 01.02.2019 Ne 5 "O
paspaboTke W YTBEPXKAEHUM aAMUHUCTPATUBHLIX pernamMeHTos npeaocTasneHus
MyHALMNanbHeIX ycnyr"

1.B nocTaHoBneHve agMUHUCTpaLuum ApomalleBCKOro MyHULUNAnbLHOro panoHa
or 31.03.2011 Ne 23 «O6 yTBepxaeHun AOMUHUCTPATUBHOIO perfameHTa no
NpefoCTaBneHuio  MyHuuunanbHon  ycnyru  «OpraHusauvs BPEMEHHOI0
TPYAOYCTPOICTBa HECOBEPLUEHHONETHUX rpaxaaH oT 14 fo 18 net Ha Tepputopuu
ApOMaLLEBCKOr0 MyHULMNATNBHOTO paioHay BHECTU CriefyloLiue USMeHEHUs:

1.1. TpunoxeHue K NOCTAHOBAESHUIO U3NOXUTb B HOBOW PEA3aKUMM COrfacHo
NPUNOXEHUE K HAaCTOALLEMY NOCTaHOBAEHUIO.

2. Hactosiwee noctaHoBnenwe, 6e3 npunoxeHus, onybnukoeatb B
NepuoaMYEecKOM MEYaTHOM  W3AaHWW, pacnpocTpaHseMoM B  ApOMalLeBCKOM
MYHAUMNANbHOM pawWoHe W OnpeaeneHHoOM B COOTBETCTBUM C  TpebosaHuamMM
3akoHogartensctea Poccuiickon denepauuMu npaBOBbLIM aKTOM [haBbl painoHa, B
Ka4eCcTBE MCTOMHUKA ODULIMANBHOrO ONyBrMKOBaHUS MYHWLMNANbHBIX MPABOBbLIX aKTOB
MYHULIMNAnNbHOMo panoHa.

3. MocTaHoBNEHNE U NPUNOXEHUE K HEMY PasMeCcTUTb Ha ouULManbLHOM caite
ApOMALLEBCKOrO MyHULIMNANLHOrO painoHa B MHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW
cet¥ «UHTepHeT».

4. KOHTponb 3a WCMONMHEHUWEM HAaCTOSLWEro NOCTAHOBMEHUA BO3MOXUTL Ha

3amecTutens rnasbl [opbyHosy E.A. 2
Fnaea paiiona L s A U.A. Bnacoe
/e ﬁ/\



[MpunoxeHne K NOCTaHOBIIEHMUIO
Ot 27.04.2022 Ne 23

AAMWHUCTPATUBHbLINA PernamMeHT Nno nNpefocTaBfIeHUI0O MyHULIMNANIbHOMN
ycnyrmn «OpraHnsaumsa BpeMeHHOro TpyaoycTpoMcTBa HeCOBEPLUEHHONMETHUX
rpaxaaH B Bo3pacTte oT 14 oo 18 net Ha Tepputopun ApomalueBCKOro
MYHULMNANIbHOro panoHa»

. Oowme nonoxeHus
MpeameT perynMpoBaHus agMUHUCTPAaTUBHOIO perfnamMeHTa

1.1. AOMWHUCTPATMBHLIN perfiameHT npefocTaBneHna MyHUUMNarbHOW YCIyrn
«OpraHmsaumsa BpPEMEHHOro TPYAOYCTPOMCTBA HECOBEPLLUEHHOMNETHUX rpaxngaH B
Bo3pacTe oT 14 oo 18 net Ha TeppuTOopMn APOMAaLLEBCKOrO MyHULMMNANBHOIO pamoHa»
(nanee - pernameHT) pa3paboTaH B LENsAX NOBbILWEHWS KayecTBa NpenoCTaBreHnsa n
AOCTYMHOCTM  MyHUUMMNANbLHOW  yCnyry, Cco3daHus KOMAIOPTHbLIX YCNnoBun AN
3asBuUTENEN npu NpPeaocTaBfeHMN MYHUUMNANbHOW YCAyrM M Onpenensietr CpOoKM,
nocrneaoBaTteribHOCTb AENCTBUIA  (aAMUHUCTPATUBHBIX Mpoueayp) MyHUUMnanbHbIMN
aBTOHOMHbIMW OpraHm3aunamMm ApoMalLeBCKOro MyHUUMManbHOro pavioHa (ganee -
yuypexgeHus)  npu OCyLLEeCTBIEHUN NOSTHOMOYUM no npeaocTaBrieHNIo
MYHUUUNANbHOMW YCIYru.

1.2. PaboTHVKM y4pexgeHun npuv npegocTaBleHnn MyHULMNAarbHOW  YCryru
PYKOBOACTBYHOTCA MOMOXEHNUSIMU perfiaMmeHTa.

Kpyr 3asButeneun

1.3. 3asButenamu npuv nNpeaocTaBNeHUM MyHUUUNANbHOW YCNyrn sIBRSILOTCS
HecoBepLleHHONEeTHNE rpaxagaHe B Bo3pacte oT 14 go 18 net, nubo poautenu
(3aKOHHble NpeacTaBUTENN) MOMYT BbICTYNaTb OT MMEHW 3asBUTENst B MOpsiake,
yCTaHOBMEHHOM 3aKOHOA4AaTENbCTBOM

CnpaBoy4Has uHcopmaums

1.4. CBegeHnst 0 MecTe HaxoXaeHusa n rpaduke paboTbl ydpexaeHusi, a Takke
cnpaBoYHble TenedoHbl ydYpexneHna pasMeLleHbl Ha cauTe ydpexneHun B pasgene
http://www.arom.aromedu.ru/sveden/common/,https://fortunasport.ru/ceegeHus-o6-
obpasoBaTenbHon-opraHmnsaunmn/ocHoBHble-cBeaeHua.html, http://www.kultura-
arom.ru/index.php/kontakty, http://ddtaromashevo.ru/?page_id=1122 B 9neKTPOHHOM
pernoHanbHOM peecTpe MyHUUMNanbHbIX YCyr B COOTBETCTBUM C MOCTaAHOBEHMEM
MpaButenbctBa TiomeHckon obnactm ot 30.05.2011 Ne 173-n «O nopsgke
POPMMPOBAHNA N BEOEHNS SNEKTPOHHbIX PErMOHarbHbIX PEECTPOB roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) TromeHckon obnactuy.

CnpaBoyHas MHdopmaums npenocTaBnseTcs 3aasuTtento BbecnnaTHo
HEenoCcpeacTBEHHO COTPYAHMKaAMM yypexaeHus no TenedoHam Anis CNpaBoK, a Takke
9MNEKTPOHHbIM coobLLeHeM Mo agpecy, ykasaHHOMY 3asBuTENEM.

Hdoctyn K cnpaBodHOM uH(popmaumm obecneuvBaeTtca 3asButento  6es
cobntogeHnsa kakux-nmbo TpebosaHuin, B TOM Yncne 6e3 ncnonb3oBaHNsa NpoOrpaMmMHOro
obecneyeHunsi, yCTaHOBKa KOTOPOro Ha TexHuM4eckue cpencrtBa 3asButenst Tpebyet
3aKMIOYEHNST  NMLUEH3MOHHOMO WM MHOMO  CornaweHuss ¢ npaBoobnagatenem
nporpamMmHoro obecneveHus, npegycMaTpuBaloWEro B3vMaHue nnaTbl, perncrpauuio
nnu aBTopu3aumnio 3asBuTtensd, Unn NpeaocTaBneHne UM NepcoHanbHbIX JAHHbIX.



Il. CraHaapT npegocTaBneHUsi MyHULMNAnbHON yCryru
HaumeHoBaHMe MyHUUMNAnNbHOM ycnyru

2.1. OpraHusauus BpeMeHHOro TPyaoyCTPOMCTBA HECOBEPLUEHHONETHUX rpaxaaH
B Bo3pacTe oT 14 oo 18 net Ha Tepputopmmn ApomalleBCKOro MyHUUUNanbHOro panoHa
(Danee - MyHUuunansHas ycryra).

HaumeHoBaHue opraHa, NnpeAoCTaBASIOWEro MyHULMNANLHYO yCnyry

2.2. MyHu/UMNanbHY YCnyry npeaocTaBnsitoT MyHUUMNAnbHble aBTOHOMHbIE
opraHu3auum

OnucaHue pe3ynbTaTta NpefocTaBNeHus MyHULMnanbHOW yCcnyru
2.3. Pesynbtatom npegocTaBneHuMst  MyHUMUMMNAnbHOM  yCnyrn  siBRAsieTcs
TPYAOYCTPOMCTBO HECOBEPLUEHHONETHUX TpaxadaH, U3bsSBMBLUMX paboTaTb B nepuof
y4ebHOro npouecca, a Takke B cBob6ogHoe OT y4ebbl BpeMsi, HA BPEMEHHbIX paboumx
MecTax UNn MOTUBMPOBAHHbIA OTKa3 B TPYOOYCTPOMCTBE B yuYpeXxaeHue.

Cpok npeaocTaBneHMsA MyHULIMNANbHOW YCIyru, B TOM YUCHe C Y4eTOM
Heob6xoAMMOCTU obpalleHnUs B opraHu3aumm, y4acTteyrowme B NnpegocTaBneHumn
MYHULMNanbHOW YyCIyru, CPOK NpuocTaHOBNEHUs npeaocTaBleHus
MyHULMUNANbLHOWU YCIyru B criy4ae, eCfiu BO3MOXHOCTb NPMUOCTaHOBIIEHUA
npeaycMoTpeHa 3akoHogaTtenbcTBOM Poccunckon ®egepauum nnu TroMeHCKON
obnactu

2.4. MyHuumnanbHast ycnyra npefocTaBnseTcs B CPOK, He Mpesblllarowmmn 5
pabounx OHen CcOo [OHSA NpefocTaBfeHus 3adBuUTENeM 3asiBfieHUss U LOKYMEHTOB,
YyKa3aHHbIX B NyHKTe 2.6 pernameHTa, 3a UCKIOYEHEM CryyaeB, ykasaHHbIX B ab3aue
2 HacCToSLLEro NyHKTa.

Mpn npueme  3asBNeHMA O  TPYLOOYCTPOMCTBE  HECOBEPLLUEHHOMETHUX
MyHUUMNanbHas ycryra NnpegocTtaBnaeTcs B CPOK, He npeBbiwaiowmi 3 paboymx aHewn
CO [HSA 3aBepLleHns npuema 3asiBNeHUn O TPYAOYCTPOMCTBE HECOBEPLLUEHHONETHUX
rpaXkgaH W OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 perfiameHTa.

HopmaTuBHbIe NpaBoBbLIe aKTbl, Pperynupyowme oTHOLWEHUS, BO3HUKaloLwme
B CBf3M C NpeAocTaBlieHNEM MyHULMNaNbLHOM yCNyru

2.5. [lepevyeHb HOPMATUBHbLIX MPABOBbLIX akTOB, PErynmMpyrLmx OTHOLUEHUS,
BO3HMKAOLWNE B CBA3MN C NpegocTaBreHneM MyHULMManbHOW YCnyry, pasMelleH Ha
ohnumanbHOM cante ApomalleBCKOro MyHMLMNAanbHOro panoHa BO BKagke «BnacTtby,
B pasgene «locygapcTBeHHble M MyHWUMNanbHble ycnyru/cnucku nepedHen HIA, B
9MNEKTPOHHOM pEernoHanbHOM peecTpe MyHuuunanbHbIX ycnyr (cpyHkumi) TomeHcKown
obnactn B COOTBETCTBUM C NocTtaHoBneHnem [pasutensctea TomeHckon obnactu ot
30.05.2011 Ne 173-n «O nopsgke OPMUPOBAHNA U  BeOEHUSI  3NEKTPOHHbIX
permoHanbHbIX PEeecTpoB rOCYOAPCTBEHHbIX WM MYHUUMNANbHbLIX YCNyr (OYHKUWURA)
TiomeHckon obnactu». [JocTyn rpaxaaH K ykasaHHbIM cBedeHnam obecneymBaeTcs Ha
MopTtane ycnyr TtomeHCcKon 06nacTu, a Takke Ha odouumnanbHOM CanTe yupexaeHus

MC‘-IepI'IbIBal-Ol.I.l,I/Iﬁ nepevYyeHb AOKYMEHTOB, Heob6xoAuMbIX B COOTBETCTBUMU C
HOpMaTUBHLIMU NpPaBOBbLIMU aKTaMU AnNA npeagoctaBlieHnA MyHVILIMI'IaanOﬁ
ycnyru m ycnyr, Kotopbie ABINAKTCA Heob6xoAMMbIMU N 00sI3aTeNbHbIMU ANA

npepnocTaBrieHUA MyHVILIMI'IaanOﬁ ycnyrun, nognexawux npegcrtaBrieHUro



3asaBuUTenem

2.6. Onsa nonyyeHns MyHuUMNArbHOW YCMyrn NPedoCTaBnsalnTCca crieayoLlme
[OKYMEHTBI:

- aHKeTa Ha HecoBepLUeHHoMneTHero, obpaTuBLLErocs 3a MyHUUMNanbHOW YCMyron
(npunoxeHune Ne1);

- 3asiBNeHue o npueme Ha paboTy (nuua, xenawowme pabotaTtb, NO4AIOT HA UMSA
HadanbHnka OCMTI1 3asBneHne no yctaHoBNeHHON chopme (npunoxeHue Ne 2);

- MeauuMHCKasa cnpaska neyebHo-NpodnnNakTMHECKoro y4pexaeHnss 0 COCTOSAHUA
300pOBbSA HeCcOBepLUEeHHONETHEro ¢ POPMyNUPOBKOW «300POB, Nerkum guanyeckum
TPy4 HEe NPOTMBOMOKAa3aH»;

- uHOuBMAyanbHaa nporpamma peabvnutaumm wWHBanuaa, BbldaBaemas B
yCTaHOBMEHHOM nopsiaKe, - Ans rpaxaaH, OTHOCALLUMXCS K KaTeropuv MHBanvaos;

- KCEepOKOMNus nacnopTt rpaxgaHvHa Po;

- 3agdBneHWe o cornacuuM pogutenen nuMbo nuu, KX 3aMeHalWwux — angd
HecoBEepLUEHHONETHUX rpaxaaH ot 14 oo 16 net (npunoxenune Ne 3 );

- KCEpPOKONus NHAMBUAYarnbHbIN HOMep HanoronnaTenbLUnKa;

-CTpaxoBOW HOMep MHANBUAYANbHOIO NMLEBOro cyeTa.

McuepnbiBalowmin nepeyeHb 4OKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMU NPABOBLIMU aKTaMu ANs NpeaocTaBNeHUss MyHULMNanbHOM
yCInyru, KOTopble Haxo4ATCSA B pacnopsXXeHUU rocyAapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOIro camoynpaBrieHUs U UHbIX OPraHoB, y4acTBYHOLMUX B
npeAoCTaBreHMN rocyAapCTBEHHbIX UMM MyHULMNAaNbHbIX YCIYT, U KOTOpble
3asiBUTeNb Bnpase NpeAcTaBUTb

2.7. [OKyMEHTOB, KOTOpble HaXOAATCS B pPacnopsPKEHUU TOCYAapPCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO CaMOYNpPaBMNeHUss U WHbIX OPraHoB, YYacTBYHOLMX B
npeaocTaBneHn MyHUUMNANbHOW YCryrn, U KOTopble 3asiBUTENb Bnpase npeactaBuTb,
He umeeTcsl.

UcuyepnbiBalowmin nepedeHb OCHOBaHWUM A4Sl OTKa3a B NpMeMe AOKYMEHTOB,
Heo6XxoAUMBIX ANs NpeaoCTaBlIeHUA MyHULMNaNbLHOW yCcnyru

2.8. OcHoBaHveM Ansi oTkasa B NpuemMe 3asiBNeHust U JOKYMEHTOB, HEOOXOAMMbIX
ANs NPeAoCTaBMNeHUs MyHMUMNANbHOW YCnyru, SIBMSIeTCS HenpeactaBneHne nunbo
HenosrHoe NpeacTaBneHne JOKYMEHTOB, yKasaHHbIX B NyHKTe 2.6 pernameHTa.

UcuyepnbiBaowmini nepeyeHb OCHOBaHUM AN NPUOCTAHOBIIEHUA UMK OTKas3a
B NpeAoCTaBleHUN MyHULMNANbLHOM YCNyru

2.9. OcHoBaHuNA AN NPUOCTAHOBMNEHNSA NPeaoCTaBNEHNs MyHULMNANbHOW YCyru
OTCYTCTBYHOT.

2.10. OcHoBaHveM [ns OTKa3a B NpeaocTaBleHuM MyHUUMNAnbHOW YCryru
ABNSIeTCA  OTCYyTCTBME  pabounmx MeCT B YyYpexaeHum corfacHo  obbemy
PMHaHCUPOBaAHUSA, YTBEPXOEHHOMY B pamKax nporpamMm Mo TPyaoyCTPOWUCTBY
HeCOBEpPLUEHHONETHUX rpaXKaaH.

OTka3 nonyyatenst MyHMUMNanbHOW YCNyrn oT NpeanoXeHnsa no npeaocTaBneHunto
MYHULUUNANbLHOW YCRyru.

Cnoco6bl, pasMep M OCHOBaHUs B3UMaHUA NnaThbl 32 NpeAocTaBeHue
MYHULIMNANbLHOWN ycnyru



2.11. MNpepocTaBneHne MyHULMNanNbHOM YCnyrn ocyulectensercs 6ecnnaTtHo - 6e3
B3MMaHWs roCyAapCTBEHHON NOLUSMHBI AW MHOW NnaTbl.

MepeyeHb ycnyr, KOTopble ABASAITCA HEOGXOAUMBIMM U 06A3aTeNbHbIMU
ANA NpefocTaBneHns MyHULMnanbHOM ycrnyru, cnocobbl, pa3mep U OCHOBaHUS
B3MMaHUs NNaTbl 3a NpeaocTaBrieHUe yCIyr, KoTopble ABNAITCA He06X0AUMbIMU
n 06s13aTenbHbIMU AN NPeAoCTaBNeHUs MyHMLUNANbLHOW ycryru

2.12. Ycnyrn, KoOTOopble SBNANOTCA HeobxoaumbiMu M 0bsizaTenbHbIMK - Ons
npegocTaBreHnss MyHUUUNanbHOM YCryru, OTCYTCTBYIKOT, B CBS3M C 4YeM nnata He
B3MMaeTCs.

MakcumanbHbIN CPOK OXXMAAHUA B oYepeau npu nogaye 3anpoca o
npenocTaBreHU MyHMLMNAanbHOW YCIyru, ycnyru, npeaoctaBrsieMou
opraHusaumen, y4yacTeyoLen B NpeaocTaBneHun MyHULMnanbLHOM ycnyru, u npu
nonyyeHun pesynsraTta npeaocTaBlieHUA TakUX ycnyr

2.13. Bpema oxungaHua B oyepeau nNpu nogadye 3asBrleHUs O npegocTaBrieHumn
MYHULMNANBHOW YCyru He LOSMKHO npeBbliwaTb 15 MUHYT.

2.14. Bpemsa oxugaHua B odepean npu nonyyvyeHuu pesyrnstata MyHUUMnanbHOW
yCnyru He LOSMKHO npeBbiwaTb 15 MUHYT.

Cpok peructpauum 3anpoca 3asBuTesnsi o npeaocTtaBleHMn MyHULmMnanbLHoOn
ycnyru n ycnyru, npeaocTtaBfisieMOU opraHmMsauuvein, y4acTBylowen B
npenocTaBreHU MyHULMNANbHOW YCIyru

2.15. Tlpyn nocTynneHun 3asiBNeHus B Yy4vpexaeHue B INeKTPOHHOW dopme,
nocpeacTBOM MOYTOBOro OTnpaBrieHus B paboune OHW B npefenax rpaduka paboThbl
yuypexneHus 3asiBneHne perucTpupyetcs B eHb ero NOCTYMfEeHUs, B BbIXOAHbIE UMK
npasgHUYHblE OHW, a Takke BHe rpaduka paboTbl — B NEpBbIM pabounn OeHb,
crneayoLwmin 3a AHEM ero NOCTYNeHUs.

2.16. Mpu nnyHom oOOpalleHun  3aaBUTENs  perucTpauus  3asiBreHus
Npon3BOANTCS B NPUCYTCTBUWN 3asiBUTESNS B CPOK, KOTOPbLIN He OOMKeH npesbiwatb 15
MUHYT.

TpeboBaHUA K NOMeELLEeHUSAM, B KOTOPbIX NpeaocTaBnseTcss MyHMumunanbHas
ycnyra, ycnyra, npegocraBnsemas opraHmsauuen, y4acTeylollen B
npeaocTaBfieHMU MyHMLUNANbHOW YCNYru, K MecTamM OXXuaaHusa v npmema
3aABUTENEN, pa3MeLleHno n opopMIeHMI0 BU3yanbHOW, TEKCTOBOU U
MynbLTUMEeAUMHON H(OpMaLMKM O NopsiaKe NpeaocTaBleHUs TaknxX yCnyr, B TOM
yucne K obecnevyeHnIo AOCTYNMHOCTU ANA MHBaNMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUMU C 3aKoHoaaTenbCTBOM Poccunckon degepaumm o coumanbHOMN
3awmTe MHBaNMaoB

2.17. NMprem 3aaBUTENEN OCYLLECTBIISETCS B NOMELLEHNSAX YYPEXOEHNNA.

2.18. TllomelleHusi, B KOTOpbIX MpedocTaBnaAeTcs MyHuuunanbHas ycryra,
HaxXo4sTCA B NeLexo4HOM OCTYNHOCTW.

2.19. lNomeweHna cogepxat mMecta MHMOOPMUPOBAHUSA, NpegHas3Ha4YeHHble Ons
O3HaKoOMIeHus 3asBuTenen ¢ MHPOPMaLMOHHBIMN MaTepuanamMu.

2.20. OxwnpaHve npvema 3asdBUTENSIMU OCYLUECTBISETCA B MNOMELLEHMUSX
yupexgeHumn, 06opyaoBaHHbIX CTYNbSAMU, KpeceslbHbIMU CEKLUSIMM.

2.21. MecTa oxngaHus COOTBETCTBYHOT KOMMOPTHbLIM YCNOBUAM AN 3asBUTENEN.

2.22. Bxog wn BbIXOg W©3 nNomelleHMn obopynoBaHbl COOTBETCTBYHOLLMMM



yKasarensimu.

2.23. MecTta gns 3anonHeHnsa 3asBneHun (3anpocoB) ob6opyaoBaHbl BU3yanbHOWM,
TEKCTOBOM MH)OpMaLMEN, pa3MeLLlaeMoOn Ha MHPOPMALIMOHHLIX CTEHAAX.

2.24. Ha nHopMaLMOHHbIX CTeHA4aX B MOMELLEHUSX ydpexaeHUsa pasmeLlaeTcs
cnegyrowas nHpopmaums:

- pexum paboTbl yYpeXaeHNs;

- rpadmkn Npuema rpaxgaH cneyunanvctaMmm yupexneHus;

- HoMepa KkabumHETOB, B KOTOpbIX OCYLIECTBASETCA NpUeM 3asiBNEHUN U
AOKYMEHTOB 1 YCTHOE MH(pOpMMpPOBaHME 3asiBUTESNEN;

- (bamunun, nmeHa, OT4YeCTBa W [LOMMKHOCTM §NWL, OCYLLECTBAAKOWMX MNpUemM
3asiBuTenen u yctTHoe MHpopMUpoBaHue;

- agpec ouumanbHOro camTta yydpexneHun;

- Homepa TenedoHOB, (bakcoB, agpeca NEKTPOHHON NOYThI yYpeXaeHUn;

- obpaseL, 3anonHeHNs 3asiBlEHWS;

- nepevyeHb [OOKYMEHTOB, HEOOXOOUMBIX ANA MPeAoCTaBfeHUs MYHULMNAanbHOM
ycnyru;

- M3BMEYEeHNs M3 3aKoHoAAaTeSlbHbIX M MHbIX HOPMATUBHbLIX MNPAaBOBbLIX AaKTOB,
coAepiKaLlmMx HOpMbl, perynupytoime npegoctaBsneHme MyHUUMnanbHOM ycnyru;

- NepeYyeHb OCHOBaHUM OS5 0TKa3a B NpeJocTaBrieHn MyHUUUNanbHOW yCryri.

2.25. B nomelleHusix, B KOTOPbIX MpeaocTtaBnseTcs MyHuuunanbHas ycnyra,
AOIMKHbI BbINONHATECA TpeboBaHMA K obecneyeHuto OOCTYMHOCTU AN MHBanNuaoB B
COOTBETCTBMM C 3aKOHogaTenbCcTBOM Poccunckon degepauum o0 coumanbHOW 3alumTe
WHBaNMOoB.

MokasaTenu AOCTYNHOCTU U KayecTBa MyHULMUMNANbHOW yCnyru

2.26. [Nokasatenun JOCTYNHOCTU U Ka4yeCTBa MyHULUNANbHOW YCyru:

a) yOoBNEeTBOPEHHOCTL 3asdBUTENEN Ka4eCTBOM NpeaoCcTaBneHns MyHUUmnansHom
yCnyru;

06) nonHoTa, akTyanbHOCTb W [[OCTOBEPHOCTb WHQOpPMauunm o nopsigke
npenocTaBneHns MyHUUUNanbHOW yCryrm, B TOM YUCHe B 9NEKTPOHHON hopMme;

B) cobniogeHre CpoKoB NpeaoCcTaBneHna MyHUUUNanbHoOM yenyru;

r) YOOBNETBOPEHHOCTb 3asiBUTENerW CpoKaMy OXuaaHua B o4yepean npu
npegocTaBneHnn MyHUUUNanbHOM yCnyru;

A) oTcyTcTBME OOOCHOBAHHbLIX >Xanob rpaxagaH Ha HapyleHue COTPyAHUKamu
yuypexgeHus HOpMaTMBHbIX MPAaBOBbIX aKTOB, pPernamMeHTUpYLWKUX npegocTaBneHve
MYHULMMNANbHON yCnyru;

€) MWHUManbHO BO3MOXHOE KOMMYEeCTBO B3aMMOLEWCTBUN 3asBUTENs C
COTPYOHUKaAMM YYpeXaeHUs Npu NpeaocTaBneHm MyHUUUnansHOM yCryru.

MHble TpeboBaHUs, B TOM YUcne yuuTbiBarowme oCoO6eHHOCTHU
npeaocTaBrieHUsi MyHULIMNANbHOW YCIYyru B MHOFOMYHKLIMOHaMNbHbIX LIeHTpax
npeaocTaBneHNs MyHULUNanbHbIX YCIyr U 0CO6eHHOCTU NpeaocTaBneHus
MYHMLIMNaNbHOW YCIyru B 3f1IEKTPOHHOM popme

2.27. Tlpu npegocTaBNeHUU MyHUUMNANbHOW YCNyrMu B ONEKTPOHHOW dopme
3asBuTenb BNpase:

a) Nony4YnTb MHAOPMAaLMIO O NOPSAKE U CPOKax NpegoCTaBleHNs MyHULMNanbHOM
ycnyru, pasmeLleHHyto Ha lNopTtane ycnyr TiomeHckon obnactu ;

6) nogaTb 3asBreHne O NpPefoCTaBMEeHUU MyHUUMNanbHoOW ycnyrm B ¢opme
SMNEKTPOHHOro AOKYMeHTa C ucnonb3oBaHnem «JlnyHoro kabuHeta» [MopTtana ycnyr
TiomeHcKkon obrnacTn NOCPeACTBOM 3anofIHEHUS 3NEeKTPOHHOW DOPMbI 3asBNEHUS;

B) MOMy4uMTb CBEAEHMS O XoAde npedocTaBneHns MYHUUMNanbHOW yCnyru,
NoJaHHOro B 3reKTPOHHOW (hopMme;



) OCyLLEeCTBUTb OLIEHKY KadyecTBa npefocTaBneHna ycnyrm nocpeactsom lNoptana
ycnyr TromeHckon obnacTy;

A4) nonyy4uTb pes3ynstaT npeaocTaBneHns MyHuuunanbHOW ycnyru B dopme
9NEKTPOHHOIO JOKYMEHTa (KpoMe 3a4ncrieHns);

e) nogatb xanoby Ha peweHne n gencteue (6e34encTBME) yypexaeHus, ero
COTPYOHWKOB NoOcpencTBOM odmumanbHoro cavmta AgmuHuctpauuu, [lNopTtana ycnyr
TiomeHckon obnactu, noptana degepanbHOM rocyaapCTBEHHON WH(OPMaLNOHHOM
cucTembl, obecneumnBarollen npouecc pocyaebHoro (BHecygebHoro) obxanoBaHus
peweHnn wn genctBun  (6e30encTBusl),  COBEPLUEHHbIX MNpyU  NpeaocTaBneHun
rocygapCTBEHHbIX W MyHUUMNAanbHbIX  YCNyr opraHamu, NpeaoCcTaBnsoWwmnMm
rocygapCTBEHHbIE M MyHUUMNanbHble  YCnyrn, WX  OOIDKHOCTHBIMU — NULAMM,
rocygapCTBEHHbIMU Y MYHULMNASbHBIMW CrY>KaLLUMMU.

2.28. T[lpepocTtaBneHne MyHUUMNANbHOW YCNyrM Mo 3SKCTeppuTopuansHOMY
NPVHLMNY He OCYLLECTBNSAETCS.

2.29. [llpepocTaBrneHve MyHUUMNANbHOM YCNyrM B  MHOMOMYHKUMOHAamNbHbIX
UeHTpax npefoCTaBNeHna  rocydapCTBEHHbIX W MyHMUMNAmNbHbIX — YCryr  He
oCyLLieCcTBnseTCS.

lll. CocTaB, nocnegoBaTeNnibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp (aencTeun), TpeboBaHUsA K NOPAAKY
MX BbINOJIHEHUSA, B TOM YUCIle OCOOEHHOCTU BbINOJTHEHUA
aAMUWHUCTPATUBHbIX Npoueayp (AemMcTBuMn) B aneKTpoHHon dopme,
a Takke 0COGEHHOCTM BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp
B MHOro(pyHKLMOHaNbHbIX LleHTpax
MNMepeyeHb agMUHUCTPATUBHLIX Npouenyp

3.1. Tpun npegocTaBneHNN MyHULUMNANbHOM YCHYrn BLIMOMHAKTCA cnegyrowue
agMVHUCTpaTUBHbIE NpoLleaypbl:

1) npyem n perncrpaumnsa 3asiBNeHNs N OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.6
pernameHTa;

2) NnpeaBapuTenbHOE KOHCYILTUPOBaHMUE.

3) paccmoTpeHue 3asiBneHUs W [OKYMEHTOB, MNpeACTaBMEHHbIX 3asiBUTENeM,
NOAroTOBKa M Bblgaya pesynsrata npeaocTaBrneHns MyHULUNansHon yenyru;

4) ocyLleCcTBNeHME B 3MNEKTPOHHOM ¢hopme, C ucnonb3oBaHmeM [loptana ycnyr
TiomeHckon obnactu, agMUHUCTPATMBHLIX npouedyp (4enNcTBUMW) B COOTBETCTBUM C
nonoxeHnssmn ctatbn 10 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHnsaumnn npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyr»

5) ucnpaeneHve [ONYLWEHHbIX OneyaTok M OWWOOK B BblAAHHbIX B pesynbrate
npeaocTaBrneHns MyHULMNAnsHOW YCNyru AOKYMeHTax

Mpuem u pernctpaums 3asiBrieHUst U AOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.6
pernamMmeHTa

3.2. OcHoBaHMeM Ansa Hadana WCMOMHEHUs agMUHUCTPATMBHOW npoueaypbl Mo
NpefocTaBneHnio  MYHULMNANbHOW YCNYrn SBASIETCA NOCTYNfieHMe 3asiBNeHus U
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 pernameHTa (ganee - 3asBneHne U JOKYMEHTbI),
B ydpexaeHue.

3.3. OTBETCTBEHHbIM 3a BbINOMHEHME AAMUHUCTPATUBHOM Npoueaypbl SBNSETCA
crneumanucT yypexneHusi, OTBETCTBEHHbI 3a nNpueM 3asiBfieHMss U OOKYMEHTOB
(nanee — cneumanuct). Cneunanuct OueHMBaET MOCTYNMBLUME B 3NEKTPOHHOM BUAE
nocpeacTtsom lNMoptana ycnyr TtoMeHCKoM 06nacTn AOKYMEHTbI Ha HanMymMe OCHOBaHUM
ANA oTKasa B NnpuemMe JOKYMEHTOB, YCTaHOBIIEHHbIX MYHKTOM 2.8 pernamMeHTa.



Mpn oTcyTCTBMM OCHOBaHUK ANS OTKasa B npuemMe [OOKYMEHTOB Chneumarnucr,
OTBETCTBEHHbIM 32 MNpUeM 3asBNeHUs W [OOKYMEHTOB, PErucTpypyeT 3asiBfieHne B
XypHane npvema 3asiBfieHUn ¢ NpUCBOEHNEM NOPSALKOBOro perncTpaumoHHOro Homepa
N HanpasnseT 3asBUTENO PacrucKy O MPUHATUWN 3asBNEHUA U LOKYMEHTOB B [eHb
perncTpauumn 3aaBneHns cnocobom, ykasaHHbIM B 3asiBNIEHUN.

Mpy HanuuMn ocHOBaHWA [Ns OTKasa B MpuUeMe [OOKYMEHTOB Creumnasnucr,
OTBETCTBEHHbIN 3a NPUEM 3asBNEHUS U JOKYMEHTOB, rOTOBUT yBeAOMSIeHNe 06 oTkase B
npuemMe OOKYMEHTOB W HanpasnsieT ero B agpec 3asBuTend cnocobom, ykasaHHbIM B
3asBneHnn, B TedyeHne 1 paboyero oHA CO OHA UX NOCTYMEHWUS.

3.4. lpn nuMyHOM oOpalleHnn 3asBUTENd C 3asiBlIEHWEM W OOKyMEHTamu
crneunanucTt OueHMBaeT NpeacTaBreHHble AOKYMEHTbl Ha HanuvyvMe OCHOBaHWW Afis
OTKasa B npueme LOKYMEHTOB, YCTaHOBMEHHbIX MYHKTOM 2.8 perrnameHTa.

Mpn oTCcyTCTBMM OCHOBaHUK ANA OTKasa B NpuemMe [OOKYMEHTOB Creuuvarnucr,
OTBETCTBEHHbIM 32 MNpUEM 3asiBNeHUs W [LOKYMEHTOB, PEerucTpypyeT 3asiBfieHne B
NPUCYTCTBUKN 3aABUTENS B XypHare npuemMa 3asiBfieHUn C NpuUCcBOEHMEM MOPSLAKOBOro
perncTpauuoHHOro Homepa 1 BblAaeT 3asBUTEN0 PacrnmncKy O NPUHATUM 3asBreHUs U
AOKYMEHTOB B CPOK, KOTOPbIA HE A0SMKEH npesBbiwaTth 15 MUHYT.

Mpy HanuuMm ocHOBaHWA [Ns OTKasa B MpuUeMe [OOKYMEHTOB Creumanucr,
OTBETCTBEHHbIV 32 NPUEM 3asiBfIEHUsI U JOKYMEHTOB, rOTOBUT yBegoMIneHne 06 oTkase B
npyeme OOKYMEHTOB M BblAAeT Ha PyKU 3asBUTEMO Npu SiMYHOM obpalleHui B OeHb
NOCTYNNEeHUs 3asBNeHns U JOKYMEHTOB.

[lOKyMeHTbl NpeacTaBnslTCA 3asBUTENEM B OpUrMHanax u KoOnusix, KOTopble
3aBepsarTCa NUUOM, NMPUHUMAKOLWUM OOKYMEHTbI, NOCne YCTaHOBSIEHUS COOTBETCTBUS
NX OpUrKHany, Npn 3ToM OpuUrMHasbl JOKYMEHTOB BO3BpaLLalOTCA 3adgBUTENIO.

3.5. Kputepun npuHATUA peLlleHnn - NocTynnieHme 3aaBrneHnsa N JOKYMEHTOB.

3.6. ®ukcauma pesynbrata  BbIMOSIHEHUSA  aAMWUHUCTPATMBHOW  npouenypbl
OCYLLEeCTBMSIETCA NyTeM MNPOCTaBMEHNA MOPSLAKOBOrO pPerncTpaumMoHHOro HoMepa Ha
OOKYMEHTE W BblAayn 3asiBUTENO pPaciUCKM O MNPUHATMM  OOKYMEHTOB nnbo
yBegomrieHns o6 oTkase B NpnemMe AOKYMEHTOB Ha OCHOBaHUM NyHKTa 2.8 pernamMeHTa.

I'Ipep,BapMTeanoe KOHCyInbTpoBaHue

3.7.NpepBaputenbHoe KOHCYNbTUPOBaHME npasunax  npegocTaBreHns
MYHMUMNANbHON YCMyrn OCYLLECTBISETCA PYKOBOAUTENEM YYpPEeXOeHUs Mpu FIMYHOM
obpalleHun unm no TenedoHy.

3.8. lNpun npeaBapuTenbHOM KOHCYINbTUPOBaHUM MpenoCcTaBndeTca crefyoLlas
MHopMauus:

- 006 opraHusauusax, nNpenocTaBnsSOWMX BpPEMEHHble paboune Mecta Ans
HeCcoBepPLUEHHONETHUX rpaxaaH;

- 06 ycnoBuax BpeMEHHOro TPyAOYCTPONCTBA;

- 0 pexume paboTbl HECOBEPLLUEHHOETHUX rPpaXKaaH;

- 0 NepeyHe BpeMeEHHbIX paboymx MecT;

- 0 3apaboTHOM NnaTe 3a npeanaraemyto pabory;

- 0 nepevyHe HeobBXOAMMbIX AOKYMEHTOB ANS NpeaoCTaBeHnss MyHULUMNAnbHON
ycnyru;

- 06 OCHOBaHMsIX OTKa3a B NpeAoCTaBNeHNN MyHULMNANIbLHOW YCyru
3.9. Bpems npegBapuTenibHOMO KOHCYNBTUPOBAHUS HE OOSMKHO NPEBbILaTh 5 MUHYT.
3.10. lNpn KOHCynbTMpOBaHUM MO TenedoHy crneunanucTbl U PYKOBOOAUTENU [AOSMKHbI
Ha3BaTb 3aHUMAEMYyK AOOSMKHOCTb, PaMUIMIO, UMS, OTYECTBO, a 3aTeM B BEXUBOW
dopmMe paTb TOYHbIN WM MOHATHBLIM OTBET Ha MNOCTaBNeHHble Bonpockbl. Ecnu
NMOCTaBSIEHHbIN BOMPOC HE OTHOCUTCH K UX KOMMETEHUUM UNU MNOAroTOBKa OTBETa Ha
BONpoc TpebyeT NpOLOIMKUTENBHOIO BPEMEHW, OHW AOMMKHbI  COOBWUTE HOMEp



TeJ'IerOHa OOJMKHOCTHOINo nunua wunn opraHunsauun, B Yben KOMMETEeHUMN HaxoguTcs
peweHne noctaBleHHOro BOMPOCa, nnbo npeanoXnTb 3adaBUTENO HalpaBUTb
NMUCbMEHHbIN 3arpoc.

PaccMoTpeHue 3asiBNeHust U AOKYMEHTOB, NpeACcTaBeHHbIX 3asiBUTenNeM,
NOAroToBKa U Bblaayva pe3ynbTaTta npefocTaBneHns MyHULMNanbHOW yCnyru

3.11.0cHoBaHMeM ONA Havana WCMNOMHEHUs agMWHUCTPATMBHOM Npouenypbl
ABNSAETCA  pacCMOTPEHME  MOCTYMMBLUEro  3asdBfneHMss O  NpeaoCcTaBreHuu
MYHUUMMNANbHON  YCIyrM  ydpexgeHuto, yyacTBylllemy B  npegocTaBrneHumn
MYHMLMNANbHON YCNyri.

MocTynuBLLee 3asiBNeHne perucTpypyeTcs cneunanuctoM, OCyLLeCTBASIOWUM
PYHKUMIO NO NpeaoCTaBMeHM0 MyHUUMNANbHOW YCNyri, B XXypHane perucrpaummn, C
NPUCBOEHMEM MOPALKOBOro HOMEpa 1 ykasaHneM Aatbl nogayun 3anpoca.

B >xypHan permctpaumm BHOCUTCS 3anuch C yKasaHUEM:

- MOPSIAKOBOr0 HOMepa 3anucy;

-AaTtbl Npuema;

- AaHHbIE O 3aaBuTerne;

-uenu obpalleHus 3aaBuTens;

- NOANUCY 3asiBUTENS.

Cneumannct npous3BoOaUT O3HAKOMIIEHME 3asBUTENsSt C BMAAMU BPEMEHHbIX
paboT Ons HeCOBEPLUEHHOMNETHMX, CMUCKOM OpraHusauui, co3gaBLUMX BpPEMEHHbIe
paboyme mecta ansa HeCoOBEPLLUEHHONETHMX, CUCTEMOM ONnaTbl Tpyaa, pexume paboThbl.

B cnyyae Hecornmacua 3agBuTend C  NPeaSIOKEHHbIMW  BapuvaHTamu
TPYAOYCTPOWCTBA CreumanmucT oTKasbliBaeT B pernctpauumn 3asBrneHns B yCTHON hopme.

Or UMEHU 3aaBuTens (HecoBepLUEHHONETHETO rpaxgaHumHa) 3a
npeaocTaBneHMeM MyHULMNANbHOM YCIyrn ¢ 3asiBNieHneM MoryT obpatuTtbCcsa poautenm
(3aKkoHHble  npeacTaBuTenu) BbICTYNaTb OT  WUMEHM 3adBUTENs B NOPSAKe,
YyCTaHOBIIEHHOM 3aKOHOAATENbCTBOM.

PesynstatoMm  UCNOMHEHWsT  aAMWHUCTPATMBHOW  npouenypbl  SBNSeTCH
pernctpaunsa 3aseneHunsa.  OOWWMn  MakCcMManbHbI CPOK NpoUeaypbl He MOXeT
npesbiWwaTb 15 MUHYT.

3.12.bnok-cxema «[locnegosaTenbHOCTL  AEUCTBUM  NpU  NpegocTaBneHum
MYHUUMNANBHOW YCryru» ykasaHa B npunoxeHum Ne4.

3.13.Buapbl pabot ans HecoBepLUEHHONETHUX rPaXaaH:

- BnaroyCcTponctso ynuu, MapkoB, OBOPOB, O3efeHeHue, yxo4 3a MecTamu
©oeBoOW cnaBbl, 3aXOPOHEHUSMU;

- MEenKne CTPOUTENbHbIE U PEMOHTHbIE PaboThbl B yYpEXOEHUAX U OpraHn3aunsx;

- OKasaHMe NomMoLM BETepaHam BOWHbI M Tpyda, MHBaNugamMm M npecraperibim
rpaxgaHam;

- paboTta B 3KONOrM4YecKknx oTpsigax, NOAPOCTKOBOM NpPecC-LeHTPE;

-paboTta no opraHMsaumm gocyra geten (Urpbl, COPEBHOBAHUSA, CNOPT);

- arntbpuragbl, BoXkaTtble, NOMOLLHWKMA BOCNUTaTENs, 4BOPOBLIE Neaaroru;

3.14. Onnata Tpy4da OCYLLECTBNAETCS €XeMeCAYHO COrfacHO AOroBopy 3a CYHeT
CpPeacTB MyHUUMNanbHoro GrompkeTa, NPeaycCMOTPEHHOrO Ha ovepenHon (PUHAHCOBbIV
roA.

3.15. MNMpoagomkntTenbHOCTL paboyero BpeMeHn Ansa HeCOBEPLUEHHONETHUX:

CormacHo c1. 92, 94 TK Poccunckon ®Pegepaumm (cokpalleHHas
NPOACIHKNTENBHOCTL paboyero BpeMeHn) Ansi HECOBEPLLEHHOMETHMX YCTaHaBNMBaETCA
NaTMAHEBHasA paboyas Heaens, BbIXOAHbIE AHN — cy660Ta, BOCKpPECEHbE:

a) He coBMeLLalowme paboty ¢ obyveHnem:

- B Bo3pacTte oT 14 fo 16 net - He 6onee 24 yacoB B Hedernto; 5 YacoB B CMEHY;



- B Bo3pacTte oT 16 go 18 net - He 6onee 35 yacoB B HeAento; 7 4acoB B CMEHY;

0) yyalwumecsa obpasoBaTtenbHbIX yYpexaeHun, paboTtatolme B Te4eHne y4ebHoro
roga B cBobogHoe OT y4yebbl Bpems:

- B Bo3pacTte oT 14 0o 16 net - He 6onee 12 yacoB B Hegenw; 2,5 Yaca B CMEHY;

- B Bo3pacTte oT 16 go 18 net - He 6onee 17,5 yaca B Heagento; 3,5 Yaca B CMeHY.

3.16. TpyOoyCTpOMCTBO HECOBEPLUEHHOSNIETHUX B pamKax npeaocrtaBneHust
MYHMUMMNANbHON YCNyru OCyLLECTBSETCA Ha CPOK He Bonee ogHOro mecsiua

3.17. B cooTtBeTcTBMM C 3akoHOM TromeHckom obnactm ot 13 auBapst 2001 r. N
244 "O npodunakTuke HapKOMaHMM W TOKCUKOMaHuMM B TroMeHckonm obnactu",
HOpPMaTMBHO — nMpaBoBbiMM akTamu [lpaButenbcTBa THOMEHCKOM obnactm no
opraHmMsaumm oTAbIXxa M 3aHATOCTM HEeCOBEPLUEHHONMEeTHMX B TiomeHckon obnactw,
3akoHom TromeHckom obnactu ot 28 aekabps 2004 r. N 331 "O counanbHon noaaepxke
OTOENbHbIX KaTeropun rpaxgaH B TioMeHckon obnactn", a Takke C panoHHOMN
KomnsniekcHon nporpamMmMon no opraHusaumm 3aHATOCTU U NpohopueHTauum Mosioaexm
Ha TeppuTopun ApOMAaLLEBCKOrO paroHa, NPUOPUTETHOE NpaBO NpwU TPYLOYCTPOWUCTBE
MMEIT HeCOBEpPLUEHHOMNETHME rpaxaaHe, ocobo HyxaalwLmecs B coLmanbHON 3awmTte
N nCMbITbIBalOLWME TPYOHOCTM B MOUCKe paboTbl (AeTU-UHBaANWAbI; AETU-CUPOTbI, OETH,
ocTaBlmeca 6e3 noneyeHWs poauTenen; COoCTosWMe B panoHHOM 6aHke AaHHbIX
HEeCOBEpPLUEHHONETHUX «TPYnnbl  0COBOro BHUMaHWSA»; OeTU U3 MHOTOAETHbIX W
HenonHbIX Cemen; [eTn poauTenen-MHBannuooB W HECOBEPLUEHHONETHWe  r3
ManoobecneyeHHbIX ceMein) (CTaTyc AaHHOW KaTeropuu rnoaTBepxaaeTcs CnpaBKOM U3
yrnpaBneHnsa coumarnbHON 3alimTbl HACENeHus).

3.18. TpyooycTpoMCTBO HECOBEPLLEHHOMNETHUX rpaXkaaH gonyckaercs Ha pabory,
He HaHocsawylo yuwepba 300pOBblO, HOPMASIbHOMY PasBUTUIO, HPABCTBEHHOCTU WU He
HapyLlaroLyo npouecca oby4veHus.

OcyuiecTBrneHue B 3f1IeKTPOHHOM popMe, B TOM YUCSIe C UCMONb30OBaHUEM
MopTana ycnyr TromeHcKOM obnacTn, agMMHUCTPATUBHBLIX Npoueayp (AencTBUN)
B COOTBETCTBUMU C nonoxeHussmu ctatobn 10 PeaepanbHoro 3akoHa ot 27.07.2010

Ne 210-®3 «O6 opraHusauum npeaoCcTaBreHUA rOCyAapPCTBEHHbIX U
MyHULMNaNbHbIX YCIyr»

3.19. B cnyyae HanpaBneHusi 3asaBreHnsa B (popmMe 3NEeKTPOHHOro AOKYMEHTa C
ncrnonb3oBaHnem [loptana ycnyr TiMeHCKONn o06nactm wucnonb3yeTcss npocTas
9NEeKTPOHHas Nognuchb.

3.20. [llpu HanpaBneHnn 3asBrAeHUss C wucnosnb3oBaHvem [loptana ycnyr
TiomeHckon obnactm obecneynBaeTCd BO3MOXHOCTb HanpaBfneHusa 3asiBUTEN0 Ha
3NEKTPOHHbIN agpec crnefyowmx yBeaoMITeHNN:

- 0 peructpauunn 3asBrneHus;

- O MPUHATUN 3asBIIEHNSA K PACCMOTPEHWMIO;

- O BO3MOXHOCTM  OCYLLUECTBMEHUs  3asiBUTENEeM  MOHUTOPUHra  xopa
npefocTaBreHnss  MyHUUUNanbHOM  YCryrM MnyTeM CMeHbl CTaTycoB, MONyyYeHus
yBegomreHnn B «JIndHom kabuHete» MNopTtana ycnyr TtomeHckon obnacTu.

3.21. Tllocne otnpaBkn c [loptana ycnyr TioMeHckoM obnactu 3asBreHue
nony4aet ctatyc «OTnpaBneHo B BE4OMCTBOY.

Ecnu B npouecce oTnpaBkn BO3HUKNN TEXHUYECKME Npobrnembl, 3anpoc nonyyaet
ctatyc «Owunbka oTnpaBkn B BeAOMCTBO». B aTom crnyyae oTnpaBky HeobxoaMmo
NOBTOPUTb.

3.22. llocne TOro, Kak 3asiBfieHMe MOfyyYeHo y4ypexaeHuem, 3anpoc nony4vaet
ctatycbl «[1puHATO BegomcTBOM» unm «B obpaboTkey.



McnpaBneHue gonyleHHbIX ONeYaToK U OLMGOK B BblAaHHbIX B pe3ynbTaTe
npeAocTaBreHUs MyYHMLUNAnbHOW yCrnyrn 4OKyMeHTax

3.23. OcHOBaHMEM ONA Havana agMWHUCTPaATMBHOM Mpouenypbl  SABMASIETCS
BbISIBNIEHNE 3asiBUTENEM B BblAaHHbIX B pe3ynsrate NpeaoCTaBreHns MyHULMNansHOM
yCInyrn OKYMEHTax oneyaTok u (unu) owmnbok. 3aaButenb MOXET nogaTb 3asasneHne ob
ncnpaeBneHnn AoNyLEHHbIX ONeYyaTok 1 (Mnun) owmnobok.

3.24. MNpun obpawieHnn ¢ 3aaBrneHnemM o6 ncnpasneHnn OONyLeHHbIX OnevyaTok u
(Mnn) owmnboK 3aaBUTENb NPEeACTaBnseT:

1) 3agBneHne 06 ucnpaBneHUU [OMYLIEHHbIX onevyatok u (unuv) owunbok no
dopme, COrnacHO NPUMOXKEHUIO 5 K pernameHTy;

2) OOKYMEHTbI, MMeloLLMEe IpUaNYEeCcKyo Cuny, CBUAETENbLCTBYOWME O Hanu4um
oneyaTok u (unun) owmnboK 1 cogepxalme NnpaBubHblE JAHHbIE;

3) BblgaHHbI pe3ynbraT NpefocTaBneHuUs MyHUMUMNanbHOW YCryrn, B KOTOPOM
cogepXxutca oneyartka u (1num) ownbka.

3.25. 3aseneHne 06 ucnpaBneHnn AONyLWEHHbIX ONeYyaTok un (Unum) owmnbok MoxeT
ObITb MO4aHO MOCPEACTBOM JIMYHOrO obpalleHus, NoY4TOBOro oTnpasneHus, Noptana
ycnyr TroMeHcKkon obnacTu.

3.26. Peructpaumns 3aaBrneHus o6 ucnpasneHuy OOMYLLEHHbIX orneyaTtok u (Mnu)
oWwnBOK OCyLLEeCTBRsEeTCA B MOpsSAKe W CPOKM, YCTaHOBMEHHble NyHkTamn 3.2-3.6
pernameHTa.

3.27. B cny4ae BbisiBNeHWs1 AOMYLLEHHbIX ONevYaTok 1 (Mnn) ownboK B BblAaHHbIX B
pesyrnbraTe nNpegocTaBneHns MyHUUMNANbLHOM YCNyrn 4OKYMEHTax OCYLLEeCTBNAETCS UX
nucnpaeneHve nyTemM COCTaBMEHUA HOBOIMO AOKYMEHTa, SABMSKOLWErocs pesynsratoM
NpeaoCTaBneHnMa MyHUUMNANbHOW YCnyrn, W HanpaeneHue (Bblgada) 3asiBUTENHO
crnocobom, yKaszaHHbIM B 3asiBNeHUn o6 mMcnpaBneHun OOnyLEeHHbIX onevaTtok n (unum)
owmnboK, B CPOK, He MpeBblwaowmn 5 pabounx AHen co AHSA, cneayoLwero 3a gHem
pernctpauumn 3assneHns od ncnpaeneHnMn AONyLEHHbIX ONeYaTok 1 (Unm) owmnobok.

B cnyyae otcytctBMA onevyatok M owmbBOK B BblAAHHbIX B pesynbrarte
NpeaoCTaBneHNs MyHUUMMNANbHOW YCRyrn AOKYMEHTax OCYLLeCTBNSAETCS MNOArOTOBKa
NMMCbMEHHOro oTBeTa ¢ MHopmaLmen 06 OTCYTCTBMM ONeYaToK U OWNBOK B Bbl4aHHbIX
B pesynbraTe nNpeaocTaBrneHuss MyHUUMNAanbHOW YCryru OOKYMEHTax W HanpasneHue
(Bblgava) 3asBuTento crnocobom, ykaszaHHbIM B 3asBneHun 06 ucnpaBneHun
AONYLLEHHbIX OneYyaTok 1 (Mnn) owmnbok, B CPOK, HE NpeBbIarwmn 5 pabounx gHen co
[OHS, Creaylowero 3a AHeM perncTpauum 3aserneHnss o6 ucnpasneHur SONyLEHHbIX
onevarok 1 (unu) ownook.

IV. ®opMbl KOHTPOSA 3a UCNOSTHEHMEM perflameHTa
POopMbl KOHTPOSSA U CPOKU €ro ocyLecTBIEeHUsA

4.1. Tekywun KOHTPONb 3a coOnaeHnemM nocrneaoBaTeNbHOCTU OEeUCTBUN,
onpeneneHHbIX aaAMNHUCTPATUBHbLIMU npoueaypamu no npenoCTaBreHNIo
MYHUUMNANbHOW YCNYrn, MOMOXEHUN pernameHTa, HOPMaTMBHbLIX MPaBOBbIX aKTOB,
onpegensitowmnx NopsaoK BbINOHEHNA aAMUHUCTPATUBHBIX NpoLeayp, OCYyLEeCTBNAETCS
pyKoOBOOUTENEM YyYpEXOEHUS, YNONHOMOYEHHbIN AOMKHOCTHBIM JIULIOM YYpeXxaeHus:.

Tekywnn KOHTpONb BKIoYaeT B cebsi MpoBedeHMe MNNaHOBbIX U BHEMMAHOBbLIX
NPOBEPOK.

4.2. o pesynbrataM MPOBEPOK PYKOBOOAUTENb YYPEXAEHUS, YNONTHOMOYEHHbIE
OOIMKHOCTHbIE NuUAa  yypexaeHus AalT YKasaHud no  YCTPaAHEHMUIO BbISIBIIEHHbIX
HapYLLUEHUN N KOHTPONMUPYIOT UX UCMOSTHEHME.

4.3. MnaHoBble MPOBEPKM OCYLLECTBNAKTCA OAMH pa3 B rod, BHEMnsaHoBble - B
cnyyae Hanmuus xanobbl 3asBUTENS MO BOMpOCaM, CBA3AHHbIM C NpPeaoCTaBlEHNEM



MYHULUUNANbHOW YCIyru.

4.4, BHennaHoBas npoBepka MO MUCbMEHHOMY oObpalleHuio 3aaBuTens
npoBoantcss B TeveHne 15 paboumx OHenm co OHA peructpaumm obpalleHus ¢
HanpaBneHneM 3asiBUTENIO MHGOpMaUMn O pesynbratax NpPOBEpKU, NPoBeLEHHOW MO
obpalleHnto, 1 0 Mepax, NPUHATBLIX B OTHOLLIEHWUM BUMHOBHbIX NAL,.

V. Docyne6HbIN (BHECYAEOHbIN) NOPAAOK 06XKanoBaHUA peLueHuA U
nencrteun (bespencTeus) opraHa, npeaocTaBnAOLWEro MyHMLUNanbHYK ycnyry

5.1. 3aaButenb MMeeT npaBoO Ha pocydebHoe (BHecynebHoe) obkanoBaHue
aencteuin (6es3genctens) U (MNn) peLLeHUn, NPUHATBLIX (OCYLLECTBMEHHbIX) B Xo4e
npenocTaBneHns MyHuumMnanbHon ycnyrn (ganee - xanoba), B COOTBETCTBMU CO
ctatbamm 11.1 - 11.3 ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-¢3 «O6
opraHnsaummn NpeaocTaBneHns rocygapCTBEHHbIX U MYHULMNATbHBIX YCIYr».

Mpnem xanob ocywecTBNAeTCs ydpexaeHnem B MeCcTe npeaocTaBneHus
MYHULIMMNANbHON YCNyri.

XKanoba Takke MoxeT ObiTb HanpaBreHa No no4yte nMbo B 3NEKTPOHHOM BuAe
nocpeacTtBoM  noprtana cucteMbl, obecneuymBarower npouecc  gocyaebHoro
(BHecynebHoro) obxxanoBaHus peleHnin n genctenin (6e3gencTens), CoBepLUEHHbIX Mpu
NpedoCTaBfeHMn  rOCYQAapCTBEHHbIX M MyHAUMNAnbHbIX — YCRyr  OpraHamu,
NpeaoCTaBnALNMM FOCYAAPCTBEHHbIE U MYHMLMNANbHBIE YCAYTN, WX OOMKHOCTHLIMM
nmuamu, rocygapcTtBeHHbIMU U MyHUUUNANbHBIMU CRYXawWwMMnU, UHTErPUPOBAHHOMO C
Moptanom ycnyr TiomeHckon obnacTu.

5.2. B pocynebHom (BHecynebHOM) nopsiake 3asdABUTENb MOXET obxanoeaTtb
peweHuns, gencteusa (besgencrTeme) ydpexaeHus, OOSMKHOCTHBIX S yyYpexaeHus -
PYKOBOLMTENIO YYpEXOEHUS.

5.3. NHhopmauusa o nopagke nogadm n paccMoTpeHust xanobbl npegocTaBnaeTcs
3a9BUTENAM  OOSMKHOCTHLIMM NULAMM  YUpEeXAeHUs Mo TenedoHy M npyu  JIMYHOM
obpaweHun 3aaBUTENs, a Takke pasMewaeTcd Ha rnopTane  CUCTEMBI,
obecneumBatowen npouecc gocynebHoro (BHecyaebHoro) obxxkanoBaHUA peLleHun u
aenctemn (6e30encTBust), COBEpPLUEHHbLIX MPU MPeaoCTaBfeHun rocyaapCTBEHHbLIX U
MYHUUMMANbHbLIX  YCRyr  opraHamu, npeaocTaBnsloWMMN  FOCYyAapCTBEHHbIE U
MyHMUMNANbHbIE  YCAYIW, WX OOSMKHOCTHbIMM  NMLaMW, OCYyAapCTBEHHbIMM
MYHULUMNANbHLIMU  CRIYXalMMKN, UHTEerpupoBaHHoMm ¢ [loptanom ycnyr THOMEHCKO
obnactu.

5.4. T[lepevyeHb HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, PEerynupyrowmx nopsgok
pocynebHoro (BHecygebHoro) obkanosaHusi peweHund u gencteun  (6esgencTeus)
yypexaeHus, a Takke AOMKHOCTHbIX NN, pabOTHUKOB yYpexXaeHus:

- O®epepanbHbii  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHnsaumm
NpeaoCTaBneHns rocygapCTBEHHbIX M MYHULMNANbHbIX YCNYry;

- MocTaHoBneHMeM agMMHUCTPaUMmM ApomMalleBCKOro MyHUUMNANbLHOro panoHa oT
28.02.2019 Ne 8 «O6 yTBepxOeHUM nopsgke Nogadm M paccMoTpeHus xanob Ha
HapylleHMe nopsgka npefocTaBneHns MyHUUMNanbHbIX  YCnyr agMUHUCTpaumen
ApomalLeBCKOro MyHULMNANbHOro panoHa, 4OSMKHOCTHBIMY NMLAaMU, MyHULMNANbHBIMN
crny>awumm agMUHUCTpaLnn ApomalLeBcKoro MYHULMNANbHOro panoHa,
NpeaoCTaBnALWNMU MyHULUNANBHBIE YCIYTN».

5.5. WHdopmauma pasgena V pernameHta pasMmelleHa B 3NeKTPOHHOM
perMoHanbHOM peecTpe rocygapCTBEHHbIX YCryr B COOTBETCTBUM C MOCTAHOBIIEHUEM
MpaButenbctBa TiomeHckon obnactm ot 30.05.2011 Ne 173-n «O nopsgke
POPMUPOBAHNA N BEOEHUS SNEKTPOHHbBIX PErMOHarbHbIX PEeCTPOB roCYyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) TromeHckon obnactun» http://rgu.72to.ru.
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ITpunoxxenne Ne 1
K Pernamenry

AHKETA

D.1.0.

JomamHuii aapec (1o nponucke):

(BI)II'II/ICI)IBB.IOTCSI BCC JaHHBIC U3 IITaMIIa B HacnopTe)

Jomamuuii aapec (pakTudecknii):

KonTakTHbIE Tej1e()OHBI:

Mecto NMPOKUBAHUSA:

JlaTa poxaeHus [/ . KosinuecTBO MOJIHBIX JIET
MecTto y4edbl:  1mikoia KJ1ace
Yyuunuiue Kypc
CIICHUAJIBbHOCTD

K kakou conuasibHOU KaTeropuu Bel oTHocHUTECH?

0 momHas cembst 0 neronHas cembs;
0 MHOTrOZETHAS CEMBbS; 0 B ceMbe MHBAJIHL;
O coctoute Ha yuete KJ[H; 0 cocroure na yuere O/1H;

0 cocroute Ha yuere ueHTpa «Cembs» [

PaGoranau 1u Bel panbuie?
0 mer, O na,

HNmeete i BbI TPYAOBYI0 KHHIKKY ?

O wer, 0 ga.

ZocmosepHocmb UHOPMayUU, YKa3aHHOU MHO 8 aHKeme, No0meepxoaro.

A coznacen(a) na 00padomKy moux nepCcoHAIbHBIX OAHHBIX 8 UETAX COOCUCHEUS MPYOOYCHPOTICIEY.

« » 20 T / /
(®.1.0)




A,

3agaBienue

ITpunoxxenne Ne 2
K Pernamenry

Jupexropy

(®.J1.0.)

(MECTO KUTEIHCTBA)

(®.1N.0. HecoBepIICHHOJIETHETO)

npomy HNpUHATb MCHA Ha pa60Ty (HaI/IMeHOBaHI/Ie OpraHu3anuu,

B KQYCCTBC

OTpsiza)

Ha mecsan 20 1.
(mecsin)

[Tpunararo 1OKyMEHTHI:
1.AHKera.
2.Kcepokomnus nacrnopra.
3.Kcepokorus MHH.

4.KC€pOKOHI/I5{ CTPaxoOBOIro CBUACTCIbCTBA.

5.MenuuuHCKas crpaBka.
6.3asiBJIEHHE O COTJIACUM POAUTENECH.
7.

8.

Jara:

Iloamuce:



[Ipomury TpyAOyCTPOUTh MOETO ChIHA (I0Yb)
(®.MN.0. HecoBepIICHHOJIETHETO)

Ha BpeMeHHOe pabodee MecTO (HAaMMEHOBAHHME OPTaHMU3AIINH)

Ha

Jara:

mecsi 20 T.

3agaBienue

[Ipunoxenne Ne3
K Pernamenry

Hupektopy

(®.1.0. ponurens)

(MECTO KUTEITHCTBA)

B Ka4CCTBC

Iloxmuce:



ITpunoxenne Ne 4
K Pernamenry

Bbiaok —cxema
«IlocenoBaTeJIbHOCTH AEMCTBUI NPHU NMPEAOCTABJICHUHA MYHUIIMIIAJILHOM
YCJIYT i)

ITonaya 3asBIEHUSA O IPEIOCTABICHUN
MYHULUIIAJIBHON YCIyTH

[Tpunsitue peweHus oo [IpunsaTHe pemenus o
OTKa3e B IIPEJOCTABICHUU IIPEOCTAaBICHUN
MYHULIMINIAJIbHON yCIIyTH MYHULIAINIAJIBHON YCIYyTH

v

3arojHEHNE aHKETHI HA
IPEI0CTaBIICHUE
MYHUIUITATBHON YCITyTH

v

3aKIII0YEHNE CPOYHOI0 TPYIOBOTIO
JI0ToBOpa

v

[IpenocraBnenne BpeMEeHHOTO
pabouero mecta




ITpunoxxenue Ne 5

3agaBneHne 06 ncnpaBneHnMn TEXHNYECKON OLINGKK

K Pernamenry

No AvpekTopy

(HaumeHoBaHWe yypexaeHus)

dhamunmga, nms,
3aaBuUTENb OT4eCTBO (rpu
(oTMeTuTb 3HaKoM «V») Hannyun);

OOKYMEHT,
yOOCTOBEPSAOLLUNA
NNYHOCTL (BUA, cepus,
HOMep, BblAaBLUMIA OpraH,
AaTa Bblgaum)

NoYTOBbLIN agpec,
HoMep TenedoHa,
agpec 3MNeKTPOHHOM
NnoYyThbl

Pogutenb nnu ndon
3aKOHHbIV NpeacTaBUTENb

MpencraBuTens 3asBuTeNns
(3anonHsieTca B cnyyae
obpalleHuns npeacraBuTenNs
3aaBuTeEns)

(mononHuTenbHO ykasbiBaeTcs Aata
poxaeHus pebeHka unu oprad 3AICa,
3aperncTpupoBaBLUMI poXaeHUe
pebeHka, nmbo Homep, AaTa npukasa
NnocTaHOBMNEeHUs) 06 yCTaHOBIIEHUM OMeKn
(noneunTenbCcTBa) ¥ HAMMEHOBaHWe
opraHa, ero usgasiuero)*”

* CTpPOKa 3anosHsAeTCs 3aKOHHbIM
npeacraBuTenem pebeHka unm onekyHom
(noneunTenem) 3asBuTens, He
NpeACTaBUBLLNM [OKYMEHT,
NoATBEPXXAAIOLLWIA ero NosIHOMOoYMS
3aKOHHOTO NMpeacTaBuTEnNs

MpoLuy ncnpaBuTb TEXHUYECKYHO OLINOKY B

2 (yKa3bIBGETCF| BUO N PEKBU3NTbI AOKYMEHTA, BblAaHHOIO No pe3yfibTatam MYHVILI,VII'IaJ'IbHOVI ycnyru, B KOTOpPOM gonyuleHa

3aKn4yarLlyca B

owmbka)

(yka3aTb, B 4eM 3akntoyaeTcs owmbka (onevaTka) 1 (Mo BO3MOXHOCTH), YEM 3TO NOATBEPXKAAETCS)

HanpaBUTb MOYTOBLIM OTNPAaBMEHMEM MO YKasaHHOMY Bbille
Mo4YTOBOMY agpecy

3 |PesynbTat nNpoLuy HanpaeuUTb

HanpaBuUTb B (OPMEe 3MEeKTPOHHOIrOo [AOKYMEHTa Ha YKa3aHHbIN
BbiLLE aapec 3MeKTPOHHOM NoYTbI

NMA4YHO

nata noanncb 3adaBUTENA

dNO 3aaButens

Mognucb ynoriHOMOYEHHOrO fmua
/

/®NO

« » BX. N2




